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To login in Live environment:-  

  
To login in Staging environment:- https://nextgen.ehospital.nic.in 

 
 
 

https://nextgen.ehospital.gov.in 

 



 

1. LOGIN PAGE: 

 

 

 

 

 

 

 

 

 
2. NextGen Homepage: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For user to Login in. This window appears, write Username, Password lastly the Captcha and then click “login”. 

Once the user Login in. The below Homepage is visible to the user. The modules would be visible as per the 

roles assigned by Nodal officer to the users. 



 

PHARMACY ADMINISTRATION 

3. After clicking the Store and Inventory, the below window appears, here we need to configure store by clicking “Add Store”. The 

store can be created as per the requirement of the hospital like Main store/Sub store/Pharmacy Store.   

 

Actions:- 

a. Store Configuration to create Indent-  

b. Create Supplier Rate Map  

c. Re-order Material  
d. Update/edit  

 



 

4. To add/create category and manage group, we click “Add Category”. If user like to add/create category and manage group, 

user click “Add Category”.  

 
A window will appear, the user can write the category Name, Category Type and remarks (if any). 

 

 

 

 

 

 

 

 

 

 

 

 



 

5. For creation of a Store, we may click “Create Store”. A page will open as shown below, the user fill the Store name, Store type, 

select “is Laundry”, “Is purchase Department”, “ Level of verification”, “Is Financial Year wise Indent”, “ Material category” and write 

Abbreviation name, remark (if any). Select the user that need to be mapped with the concerned store and can enable/disable the 

button for “can generate Indent, 1st Level Verify Indent, 2nd Level Verify Indent, can Issue Item, Can Receive Indent Item, Can 

Receive PO Item. The user  can give access to other users by clicking “Action” and lastly submit. As per user selection the details 

are visible beneath the page as shown in picture below. User can add more users as per requirement and can delete. 

 

If in case the user need to  make any changes in the created store than, click on the Update button  and can change any 

detail. 

 

 

 

 

 

 

 

 

 

 

 



 

6. If user needs to configure store to create Indent, click , a page will open like shown below. Write the store name and map 

the stores for generation of Indent. The user can also delete the store if not required to be mapped with the concerned store. 

 

 

      Store configuration to Generate Indent 

 

 



 

7. If user needs to Create Supplier Rate Map, click  , a page will open like shown below. Select the supplier Name & rate type 

required and write the select supplier, rate type, category name, remark (if any), define the rate type and select the date range 

“Valid Upto” and click “Update/Save”. 

 
 

 

 Create supplier rate map 

 

 

 

 

 

 

 

 

 



 

8. If user needs to Re-order Material, click , a page will open like shown below. Select the Item name, lead time(in days), Fixed 

or Float, Max Stock level, Buffer stock level, re-order level, Min stock level. User can update the details to re-order the material. 

 

 
 

 Re-order Material 

 

 



 

9. The user can add the Terms and Conditions by clicking “Add Terms/Conditions” (if required).  

 
 

To create Terms/Condition we write the Title and Description and submit to save. 

 
 



 

9.  To Add supplier details, we can click “Add Supplier”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. A screen will be visible, fill the details like Supplier name, email (if any), contact No.,Address, State, District, License No., License 

Valid upto, description, select the Material category, write the remark and submit. After submitting the details , the list of suppliers 

will be visible beneath. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If the user like to Update the supplier information. The user may click   and make changes as per requirement. 

 
 

11.  If user like to add Manufacturer details, by clicking “Add Manufacturer”. 

 



 

 
12. The user may add/create the Inventory item/material by clicking “Add Material’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Actions:- 

a. Create Supplier Rate Map  
b. Update/edit  

 



 

13. Firstly, to create an inventory item, select the Store main, Material category, Material Name,HSN Code,Material Local Code, 

Material Local Name,Material Manufacturing, Material Supplier, Material State, Material strength, UOM, Matreial description, check 

the box to show indent or not and lastly submit. The list of the manufacturer will be visible. 

 
 

 

 

 

 

 

 

 

 



 

PHARMACY TRANSACTION 

14. Offline stock entry - To List/register the stock offline, click “offline stock”. Select Store name, Select the Entry Source (Purchase 

Entry, Free Drug Entry, Opening Balance Entry, Replacement, Local Purchase), write Invoice Number, Invoice date, Purchase order 

Number, Purchase date, Material Category, Material Name, Material supplier, Material Manufacturer and  click “Next”. Write the 

Batch No.,Manufacturing Date, Exipry date, Supply delay, Pack Size, Packet quantity, Total Quantity (Unit), SP (Per Pack), SP ( Per 

Unit), Free quantity (Unit), GST %, GST Amount, total Amount, Remark. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

15. The material wise items stocked in all stores can be visualised in the Stock Inventory List by clicking the view button . 

 

After clicking the View button the below screen will be visible. 

 



 

GENERATION OF P.O. 

16.  To Generate an Indent, firstly select the Store Name then Indent Type and click on “Generate Indent”. 

 

17. In process of generation of Indent, we need to select –Type of Indent (Transfer, purchase, Internal, Wash), From Store (Select 

store from where the indent request is to be generated), To Store (Select store to where the material), Indent Priority, Indent Period, 

Remark (if any), Item Name and required quantity and submit the indent or If the user need to add more/delete item select 

“Action”. 

 

 
 



 

18. In the process of generating the Indent, now the material  needs to be verified at level-1, click–“L1” under “Action”.  

 

 

 

 

 

 

 

 



 

19. After clicking the “L1” the user may verify the quantity (as per requirement) or make some amendements in Quantity (as per 

requirement) and write remarks (if required) and submit it.  

 
Thenafter, if any level-2 verification is also configured by the user may click “L2” and verify the quantity (as per requirement) or 

make some amendements in Quantity (as per requirement) and write remarks (if required) and submit it. 

 
 

 

 

 

 



 

20. After verification, the user may print the Indent receipt like as shown below. 

 

 

 

 

At receiving end:- 

 

20. To generate the Indent, we click File button (blue colour) under Action head.  

 

 
 

 

 

 



 

21. To generate Purchase order (PO), the user select the store Name and select the indent type as “Purchase”. After verification of 

L1 & L2 levels, click the Action tab  to proceed to generate PO. 

  
 

22. To generate PO (Purchase Order), the details like File/Order No., File Date, Supplier Type, Supplier Name, P.O.Note (if any), 

Tender No., Delivery date, delivery location, discount, GST amount, shipping charges and other Charges (if any). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

23. After generating the P.O, the user now select the store from where the P.O. was generated, click   under action tab. 

 

The Purchase order receiprt will be visible after clicking  to print the report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

24. After clicking, a window will open regarding the Item/drug list, the user now click  and can see the details of material. 

 
25. After clicking, the details like Batch No., Invoice No., Invoice date, Manufacturing Date, Expiry date, Manufacturer, supply delay, 

pack size, packet quantity, Manufacturer, supply delay, pack size, packet quantity, total quantity (Unit), SP (Per Pack), SP (Per Unit), 

Free quantity (Unit), GST %, GST Amount, total amount, Remarks (if any) and click Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

26.  The Item/Drug list after selection will be greyed . 

 



 

27.  Once the PO stock received at the store end (who has purchased the material on behalf of the store from whom the indent 

has been generated), now the user select the store name( who is receiving the order), now click  and can see the details of 

material 

 

 

28. The PO items are to be verified after clicking , the quantity can changed as per requirement, then click submit. The items are 

verified. 

 
 

 

 

 

 

 



 

The P0 Item verify receipt can be printed by clicking  

 

 

29. The indent stock received can be visualised by selecting the store name and Indent type. 

 

 

 



 

The user can get the Indent receive list by clicking the  under action tab. 

 
After clicking the list is verified by selecting the verified quantity, 

 
The material received receipt will be visible as shown below.  

 

 

 

 

 

 

 

 

 

 

 



 

30.  If in case, the user like to check the damage return or damage receive, it will be reflected after selection of the Store name. 

 
 

The user can send back the online stock by clicking  as damage return to the main store and lastly click submit if no changes are 

to be made in the quantity. 

 
 

 

 

 

 

 

 

 

 

 



 

ISSUE OF STOCK 

Issue to Patient 

31.  If a user is issuing the medicine to a patient, firstly, the store name should be selected and click “Issue”.  

 
32. After clicking Issue button, a page will open, write the UHID of the patient and submit. After submission, the patient details would 

be visible along with the material/medicine prescribed by doctor, write remark (if any) and click “save”. If in case the user need to 

change the store can change as per requirement. If user like to add “non drug” item also may add by clicking “Non- drug” before 

saving.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

33. The material/ medicine has been issued from the store to the patient. If the user wants can print the issued item. 

 
 

34. The patient issue report is available once the user click the print button uder action tab. 

 

 



 

Issue to Ward 

 

35. If a user is issuing the medicine to a ward, firstly, the store name should be selected and click “Issue”.  

 
 

36. After clicking Issue button, a page will open, select the department and ward. After after selection the material/medicine needs 

to be selected, write quantity and remark (if any) and click “save”. If in case the user need to change the store, department and 

ward can change as per requirement. If user like to add “non drug” item also may add by clicking “Non- drug” before saving. 

 
 

 

 



 

37. The material/ medicine has been issued from the store to the ward. If the user wants can print the issued item. The patient issue 

report is available once the user click the print button under action tab. 

 

 

 

 

 

 

 

 



 

Bulk Issue 

38. If a user is issuing the medicine in bulk, firstly, the select the store name and click “Issue”. 

 
 

39. After clicking Issue button, a page will open, select the ward. After after selection the material/medicine needs to be selected, 

write quantity and remark (if any) and select the patients to whom the bulk medicine to be issued and click “save”. If in case the 

user need to change the store and ward can change as per requirement before saving. 

 
 



 

Offline Issue 

40. If a user is issuing the medicine offline, firstly, the select the store name and click “Issue”. 

 

 

41.  After clicking Issue button, a page will open, select the Store name and write the “Issue to destination”. After after selection the 

material/medicine needs to be selected, write quantity and remark (if any) and click “save”. If in case the user need to change the 

store can change as per requirement before saving. 

 
 



 

42.  If a user is returning the material/medicine, firstly, the select the store name and click “Return”. 

 

 

43. To get the print of the Return Material select the print and a copy of the report will be visible to display the returned items. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

REPORTS 

Inventory Reports 

44. If the user like to know the Inventory Report, it can be extracted/ exported in Pdf form before selecting the Store name. 

 

45. If the user like to know the Expired drug list, the report can be extracted/ exported in Pdf form before selecting the Store name, 

Category name and enter the date range and lastly click submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

46. If the user like to know the Stock Ledger list, the report can be extracted/ exported in Pdf form before selecting the date range, 

Store name and Item associated with that Store name and lastly click submit. 

 

47.  If the user like to know the Stock Book list, the report can be extracted/ exported in Pdf form before selecting the date range, 

Store name and Item associated with that Store name and lastly click submit. 

 

 

 

48. Current Stock 

 

 

 

 

 

 

 

 

 

 

 



 

48. If the user like to know the Current Stock list, the report can be extracted/ exported in Pdf form before selecting the Store name 

and category name associated with that Store name. 

 
49. If the user like to know the Daily expenses list, the report can be extracted/ exported in Pdf form before selecting the date range 

and Store name. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Transaction report 

Indent detail 

50.  If the user like to know the Indent detail, the report can be extracted/ exported in Pdf form before selecting the operation, date 

range then Indent to Store name and lastly click submit. 

 
PO detail 

51. If the user like to know the PO detail, the report can be extracted/ exported in Pdf form before selecting the date range then 

Store name and lastly click submit. 

 

 

 

 

 

 

 

 

 

 

 

 



 

52. If the user like to print the PO detail receipt, the receipt can be printed before selecting the date range and Store name. 

 
 

 



 

Issue detail 

53. If the user like to know the Issue detail, the report can be extracted/ exported in Pdf form before selecting the date range, Store 

name then the Item name and lastly  click submit. 

 
Consolidated Report 

54.  If the user like to know the Issue detail (if user select –Issue consolidated in the operation head), the report can be extracted/ 

exported in Pdf form before selecting the date range, Store name then the Item name and lastly click submit. 

 

 



 

55. After clicking the Transaction details under consolidated report( if user select –Issue consolidated in the operation head), the 

window below will be visible.

 
56. If the user like to know the Issue detail (if user select –Issue no. wise in the operation head), the report can be extracted/ 

exported in Pdf form before selecting the date range, Store name then the Item name and lastly  click submit. 

 

 



 

57. After clicking the Print button box under consolidated report( if user select –Issue no. wise in the operation head), the window 

below will be visible. 

 
Receipt Report 

58. If the user like to know the Material Receipt detail, the report can be extracted/ exported in Pdf form before selecting the date 

range, Store name and lastly click submit. 

 

 

 

59.  

 

 

 

 

 

 

 

 

 

 



 

Damage Return Report 

59. If the user like to know the Damge Return detail, the report can be extracted/ exported in Pdf form before selecting the date 

range, Store name then Damge operation and lastly click submit. 

 
 Annual Indent Report 

60. If the user like to know the Annual Indent detail, the report can be extracted/ exported in Pdf form before selecting the Store 

name then Indent year and lastly click submit. 

 



 

61. After clicking the blue icon under action tab the window below will be visible. 

 

 

 

 

 

 

 

 


